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Chuong I
NrroNc QrrY DINH CTTUNG

Ei6u 1. Mpc dich thgc hiQn viQc thting ntr6t vc guarr- ly, sri d
trucrng TI{PT Trd B6ng. E6m b6o tu6n trui aung c6c quy ainrr..
hudrng ddn cta.o qu* nhi nu6c c6 thrim q"v6r]

_ Khai thdc, qu6.r ly vd sri dpng hi-6u qu6, ti5t kiOm tii san c6ng
p_h!. vu cong tilc chuyon m6n. ph6t huy quyan ldm chri tpp th6, i
chri trong c6ng t6c quan ly vd sri dpng tai ,* c6ng. TEd cudrng
nhiqm cria c6c b0 phan chuyCn m6n, trong c6ng tac 4r kifi tra, gI
cflng nhu phdt huy hiQu qu6 tai s6n dugc tang bi.

Phem vi diAu chinh vd d6i ruamg 6p dpng: euy chti ndy h
quin ly vd sti dgng tdi san nhd nu6c trong don ui t*"g rnpr rra
c6c bQ phan chuyEn m6n vd c6 nh6n ctuqc giao qu6n ty ,a sri dp
thuQc trudrng THPT Trd B6ng ph6i thsc hiQn df;g c6t quy dinir
ndy.

Didu z.Tii san Nhd nu6c do nhd trudrng quan ly, sau <l6y gqi
sin thuQc truong TI{PT Tri B6ng, h nhirng iai r* duqc hinh
ngu6n.ngan sfch Nhd nu6c h96c .6 drt; g5r ,,, wga, srich Nhi
dugc dau tu xdy dpg, mua ri- tu c6c ngu6n thu crlra don vi du-oc
aL^^ ----- +! 1 ), ^ .ztheo quy dinh, tu ngu6n eu! ph6t tri6n sU nghiOp cria don 1zi; Tdi
tu xdy dlmg, mua sdm ttr c6c nsu6n v6n vi6n trry- fii tr., hi5,, t;,,:yy dr,m"g, p,r" ..Tly.c6c ngl6n v6n vi-Cn trg, tdi trg, b.i6u,.tang,
td chirc, tilchfrc phi Chfnh phil nu6c;s;;i;5'.h,1;;rd.;a
nh0n trong vd ngodi nu6c bao g6m:

l. bIhe, $6t tfru6c trp s.o ldm viQc vd c6c c6ng trinh x6y dpg
vor dt',f'; Quy6n sri dgng a6t ac x6y dpg trp s&inm viQc, co sd
nghiqp.

2. Mdy m6c, trang thitit bi ldm viQc vd c6c tdi san kh6c phuc
c6ng t6c chdm s6c, nu6i du6ng vd giang day dugc x6c dinh laiai sr

dinh tai Lugt Tii s6n.

Di6u 3. Tai san Nhd nudc thuQc Trucrng THpr rri B6ng d
c6c b0 phfln, c6 nh6n sau d6y quan ly, sri dpng:
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l. Cdc T6 chuy0n m6n; fO Van phong; C6c bQ ph4n chric

2. Cdc vi6n chric php trrich CSVC, b6o vQ, nhan vi6n phgc vp
S. tit ch cinbQ, gi6o vi6n nhdn vi6n, lop hgc sinh cria nhd

Di6u 4. HiQu trunng (ho[c uy quy6n cho ph6 Hie] trunng
c6 tr6ch ntrigm d6rg ky, theo d6i, ki6m tra, ki6m k6 v6 hiOn v6t vd

9oq. giao qu6n ly, sri dung. theo quy dinh cua ph6p luft. Kti torln
luu git toan b0 chimg tu vc tdi s6n vi m6 s6 theo doi quan ly theo
B0 tdi chinh.

Ph6 Hi0u trurvng php tr6ch csvc c6 tr6ch rrhiem d6ng ky, r

tra, ki6m ke tei san do .a" uQ phOn, cdc c6nh0n thuQc truonfquan
Ei6u 5. Tei 

-san 
nha truong ph6i ctugc sri dpng dring mpc

chu6n, dinh mirc, b6o d6m c6ng-bing, ti6t kiQm vd c6 hiQir qu6.

Di6u 6. cdc b0 phan c6 thc giao tdi san ld phuong tiQn lim v
cho c6 nhan thuQc t6 minh tr.uc ti6p bio qu6n vd sri dgng

C5 nhan dugc giao tdi san chi dugc ph6p st dung vdo m
kh6ng dugc chi6m dUng hm tei san ri6ng.

Didu 7. Cdlc b0 phin, c6 nhdn dugc giao quan ly, sri dung
nhiQm:

1. Quin ly, sri dUng tdi san Nhi nu6c theo dring quy dinh cira

Z. LAp vd thuc hiQn kiS hopch mua sim, stra chta, c6i t4o;
theo quy dlnh cria Nhd nu6c;

3. B6o vQ, git gin tdi sin dugc giao; k*r6ng du_o. c AC tai san

Eidu 8. c6c to chilc trong nhi trudm g co tr6ch nhiQm theo r

viQc quin ly, str dung tdi san nhd nu6c ae uao c6o HiQu truong vd
quin ly cdp tr6n.

Chuong II
euAN r,.f rar sAN NHA NrIoc

Mgc 1

DANG ICf, THEo D6I TAI sAN

Didu 9. Tei san phAi.tlugc ddng ky g6m: d6t dai, nhi vd c6c
dyrg kh6cgan UA, v1i ddt; c6c phucrngiierr.Oi lpi vd c6c tdi s6n
c6 dinfr. BOi vOi tdi s6n cO Ainn phii trich kh6u hao theo quy dinh.

Di6u 10. HiQu trucmg c6 trSch nhiQm chi d4o c6c b0 phfln, c6
theo d6i vc trignJ0t v.a giirtriooi voi tii san md don vi minh dugc I
sir dpng theo phdn mdm quin ly tei sin; b6o quan c6c hii ro rre iai'
d0 quy dinh; [i6m kC, b5; c6o dlnh lc] hdng nam va b6o cdo d6t x khi Lenh
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day.cay t16n.rfu .flri kiq thoi brro crro biQn ph6p xri ly atii vcri
mdt mdt, hu hong Ati I-ann dpo c6p tr6n xem ,.et iry.t dfi: "'

oiau 11. Ranh gi6i d6t thugc tr.u so ldm viQc cria nhd t oong

:ffi:ll3l:41 
giao e6t va cisv chtmg;4";;;d; 

"1 
dd;6;

Mgc 2

SUDUNG TAI sAN
Oidu 12. Kh6ng.{"-": sridgng tr.u so lim vigc cta co quan dC

99:g111 
uicl, nh:1l vi6n o; qifo.vicn muQrn pr,or! dpy nsoei eiJiddng ky vi chi tri hao mdn tai san theo quy airf,

. Bi6u 13. Tht tru6rng, ra quy6t <rinh giao tii san cho c6c c6
COng thcri ban hanh nOi iry ,ri firrrg, quan ly chpt ch6, x6c dinh
c6 nh6n khi dugc giao b6o qu6n, sri AUng.

- Trong trucrng hgp xiy ra su ci5 g6y hu h6ng, mdt mitthi n
b.ao quan, sri dgng p.ly*g riQn, trang tf,i6t Ui pfiii brio ciio ngay
cho hiQu truong dC gi6i quytit theo quy Ainf, nie, henh.

pi6u 14. Trong truong h'p cri biQt c6 y6u cau sri dune ph
vi6c ri6ng c,a ch, nh6n thi ph6i dugc rhu trucrng a* 

"i;A^G )r'Nguoi sri dgng phucmg tiQn ph6i chfu chi phi vAnianh.
Didu 15. vioc trang b! diQn thopi d6 phgc v.u c6ng tric dugc th

Qrv^ di* hiQn hdnh. Mqi thanh vi6n cria t*dn,s ae,i pr,ai,i i;
ngudn diQn vd nu6c spch, chi sir dung di6u hoi nr,l-et do khi ,t 

"i 
,iel

Mgc 3

nAo DUCIYG, sTIA CITTIA TAI SAN
oidu 16. HiQy truong hoflc ph6 Higu trucmg phu tr6ch cs

*lT "?I 
dpq k6 

-hopch 
b6o du0ng tdi san thuong xuy6n, dinh I

;h6',iq";ffi;

thirc n5m ngen s6ch.
r 7' ^ !,
vrQc mua sdm tdi san, c6ng cu, dung cu phii thgc hiQn c6ng kh

trinh mua sfm, titip nhdn, nghic; thu th; ori airr, cria IuQt tdi chinl

Didu 17. Khi c6 nhu cau srta chta, tu sria nhd, c6ng trinh x6ypl"Tg tlT. g^" dy"* trang trritlt ui cira.nhi truong dusc giao quan ly,
sdn cdn phii lfp du to6n vd bdn bpc thting nh6t trong Ban girim hie;.

viec sta chfra chi dugc ti6n hanh sau khi c6 y ki6n ph6 duy
truong vd b6o cfio voi b0 ph0n php trrich d6 gi6m s6t, ghi ch6p theo i

Khi de dugc cdp kinh phi sfra chfra tdi s6n, c6n ph6i sri dune kid*g mpc dich vd c6 hiQu qu6; ph6i thr,rc hiQn quytitio6n ,o tirfr pl
vdr-brio c6o k6t qu6 sira chta tdi s6n 

"a 
rnorg it noa.rr-Tdi chinh
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Mgc 4

THU Hot, DIEU CHIIYEN, THAM{ lf ral
Di6u 18. Tei san Nhd nu6c (nhd truong) duqc giao cho

trong don vi quan ly, sri dung s6 bithu h6i trong c6c trudrng hap
l. Cic b0 ph6" (ho[c c6 nh6n) dusc giao.tr.uc ti6p qu6n lf,

kh6ng cdn nhu cau st dung ho4c gi6m rrti,, .a, sri dung do *p
thay d6i chric rE g, nhiQm 

"., 
ua c6c nguyOn nhen kh6c;

2.Titi san thta so voi tiou chu6n, dinh mric dugc ph6p sri d
3. Tei sfur sir dung sai mgc dich, tr6i quy clffi cria Nhd nu6c.

cdc b0 qhan, c6 nhdn tauc ti6p qu6n ly, sri dung tdi san b
thuc hiQn chuy6n giao dAy dri tei san irret dring quyft'afrrrr rrr;hdi;
gi6m tdi san vd giStri tni s6n theo quy dinh hign hdnh cria Nhi nu6

+?, tdi san thu h6i phii thgc hiQndlng f.1; tai stur theo dung quy
cne nay.

Ei6u 19. ViQc rli6u chuy6n.tdi san tu b0 phan ndy sang b0 r
nhd truong do HiQu truong quy5t dinh. Tei ;an dieu 

"rruyc"'prraix6c dinh gi6 ta cdn lpi, ghi t5ng, giam tii s6n vd gi6 tri tai r*,
sin vdi k6 to6n ho{c bQ phfn pfrfr tracn cira dcrn vi.

1. Ho so da nghi di6u chuy6n tdi s6n ctn c6c T6, cdnh6n
phfln kti torln hofic U9 pnAn phuLach bao g6m:

1.1. Bi6n ben dA ngh! diAu chuydn tii san cria T6, c5 nh6n truc
sri dr,rng tdi s6n;

I 
.2. Bbng t6ng hQp danh mr,rc tdi san il6 nghi dieu chuy6n, b

gi|lai gi6 tri ,h,t rg tdi san di,iu chuy6n vd c6c h6- so ctra tdi san;

l.3.Xdc nh4n cria T6, c6 nhdn <Ie nghi titip nhQn tii san.

Di6u 20. Tei s6n hu h6ng kh6ng cdn sri dung duo. c ho{c n(
dung md chi phf sria chfia.qu6 lon thi duo. c thanh ly. Khi c6 tdi s6n
Thri truong dcrn v! tr.uc ti6p quan ly, sri dung cec an san can tnuc
bu6c ,rA quy trinh thanh ly.

H6 so ad rghl xin thanh lli tai s6.n bao g6m:

1. Bi6n ban.thring nh6t, xric dlnh tai san de ngh! thanh l;f cri
cta nguoi tr.uc ti6p quan ly, sri dUng tdi san;

2.Bbngt6ng hgp danh mpc tdi sin d6 ngh! thanh ly;
3. Bi6n ben danh gi|lai t4i s6n cAn thanh ly ciadon vi tryc ti

dung tdi san hoip bi6n ban th6m dinh ch6t luo,ng tii san cfia cdc
ndng d6i v6i tdi san ld trg sd ldm viQc.

4. Th6ng b6o c6ng khai tdi san thanh ly.
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Didu 21. Khi c6 euytit dinh thanh ly tdi san cria trucmg, Hipu
tr.uc ti6p quan ly, sri dUng tdi san d6 c6 tnich nhi6m:

1. Tryoh lpp HQi d6ng thanh l), tii s6n nhd nu6c do Hi0u t
tich HOi d6ng cirng v6i c6c thanh vi6n li k6 torin, tdi vu cria dcyn
pF" tr.uc fi6p qu6n ly gi sarl tenh t!; dqidign cbng dil;;;
nhdn ddn; crin b0 c6 hi6u bitit 

"c 
aa. dirim, tinh neng k! thuat c

Ly.

Sau khi c6 chir trucrng thanh lli tei.s6n, trang thi6t bi HiQu tn
[:j dgrg dfnh gi6 - thgnh ti, thanil phan H6j;5"s theo quy dinJ
D-i6u 8 cira Th6ng tu s6 L441TT-BTC ngdy zgltzli.}t7 ctiB6 Te
ddn mQt s6 nQi dung cria,Nghi dinh s6 I 5t/20t7alD-cp ngiy 2,
chinh phti quy dinh chi tii5t mOt so aie, cria Luft eu6n lf, sri-dung

2. T6 chtic viQc brin thanh li tei san hoflc ti6u huj.tdi s6n,
vit giittri tdi san theo quy dinh hiQn hanh.

3. Khi b.in tai sin thanh ly ph6i lpp vd c6p horl don ho{c phi
san thanh ly theo mdu hiQn hanh.

Di6u 22. s6 ti6n thu dugc ru viQc thu h6i, cri6u chuy6n, thanh
c6) ph6i nQp toan bQ vio Qu! ph6t tritin su r_rghi-ep cria dcnr vi (M
khi de tru c6c khoan chi phi c6 li6n quan dtin viQc ttru troi, aieu
th6o d0, san bing, vQ sinh, thanh ly tai san:

. .lrong truong hgp mui5n sft ftrng ti6n thanh Iy tei s6n vdo viQc

:ly !o sung tai san hofc trang thi6t bi m6i thi ptrii co bi6n b6n th6
hQi ct6ng thanh ly tdi sin.

Chucrng III
KIIEN Trrtl(,f{c, Ki, LUAT VA DIEU ICTOAN

Didu 23. Cdc b0 phan, c6 nhdn tryc ti6p quan ly, sri dqng tai
ddng ky tai s6n vd b6o c6o tdi san theo quy dinh tai euy ch6 ndy s6

1. BuQc phii ding ky rrd b6o cdo tdi san theo y6u cAu cria don

2.Thu noi tai -sin, ndu sau khi kicm tra md ph6t hiQn sd tai
dinh mirc, tiOu chuAn sri dpng vi sri dUng khdng drrrg mpc dfch.

Didu 24. Cdc bQ phpn, c6 nhdn dugc giao tryc ti6p quan ly, sri
vi phgm Quy chfi quan l)i tei san ndy vi c6c vdn ban phap luat t t a.
t4i tuy theo mrlq dQ vi ptr?m mi bi xir lf hf lqt theo quy dinh
n6u c6 thiQt hai thi ph6i bdi thudrng.

Didu 25. Cdchanh vi b! nghi6m c6m:

1. Lqi dUnS, lpm dgng chilc vg, quydn hpn chi6m dopt tdi
trucrng du6i mgi hinh thtic.

2. CO y lim trdi cdc quy dinh cria Nhd nudc vO quan ly, str d tdi san.
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3. St
ch6 dO; sri d
gdy l6ng phf;

4. Hriy
trdi phdp tii

su dpng tii san

6. Khdng
trong quan lf

Di6u 26.
tdi san NhA

Didu 27.
bQ, gi6o vi6n,

tra vi6c thgc hi

tdi sin nhi nudc l6ng
dUng tdi san nhd nu6c

tdi san nhA nu6c dung mgc dich, ti6u
hoic kh6ng sri dung tdi
kinh doanh tr6i phrip

hiQn ho{c thgc

i hoflc cti y lem hu tdi san nhi nu6c; chi

nhiQm trong quan dd x6y ra vi phern phdp

kh6ng dAy dri nghia 4rst dpng tai sAn.

guoi c6 c6ng phrit hiQn
thi dugc khen thu6rng

hanh vi xdm phpm hoi
ch6 dQ nhd nu6c hi6n

trucmg c6 tr6ch ptrO Ui6n Quy ch6 ndy
vi€n trong dcrn vi.

rong phg trdch CSV(
Quy chtl niy, dinh lcj,

tcti torln c6 tr6ch nhi6m
6rc c6o HiQu tru6rng.

dinh mric,
dugc giao

gifr, sri dUng

vC quin ly,

i vdi clon vi

ldm l6ng phi

tdt ch cin

d6c, kiiSm



erry rniNn nAo TN, stln cntra rar sAN
( Ban hdnh kim theo euy chii qudn r!,, sr? dyng rdi sdn c6ng

THPT Trd Bing)

1. Mgc tlfch yOu cAu:
Thlrc hiQn b&o tri, sta chfra tdi s6n, thiet bi durg quy dinh cria

b6o tii san, thi6t bi lu6n trong tinh trpng hopt dQng, ,,i a*e t5t v
gian sri dUng vd triinh l6ng phi.
2. D}ituqng stta chfra bio tri:

Tii san .6 ainn h nhd ctra, mdy m6c thitit b!, phuong tiQn v
tiQn truy0n ddn, tfri6t Ui chuy€n dUng dflc thir.
3. Trinh t.u tht tgc g6m crlc budc nhu sau:

- Bu6c 1: Khi dtin han b6o tri, b6o dudng dinh k! hoflc bi
trong quri trinh sri dgng, c6c b6 phan, c6 nh6n lpp phi6u d6 xu6t
higu nhi trudrng.

- Bu6c 2: Ydn phong trudrng t6ng hqp dA xu6t cria c6c bQ
trinh HiQu trudrng nhd trudrng phC duyQt.

- Budc 3: TrOn co s0 Lenh dpo ph6 duyQt, bQ phfn php
chinh ti6n hdnh ticn hQ voi noi cung .6p ai.n * ta" ,.r 

"a 
J, ,

- Bu6c 4: NghiQm thu tai san d6 b6o tri sta chta.
- Bu6c 5: K6 torin tpp hQp h6 so, chimg tu trinh r6nh dao ph6

quytit torin.

4. Chring lopi vdrtdi san b6o du6ng:
- Bio dudnrg, sfra chfra trg s& Iim vi6c

lO ,1,* *1T Y rAi,san.thyc hiQn viQc stra chfra vg dinh lcj,
,h;6.,il;;

sria chta lon ph6i trinh So Gi6o dpc vd oao tpo euang Ng6i
tiBND tinh Quang Ngdi.

c6c bQ ph0n vd cir nh6n trong truong c6 tr6ch nhiQm th6ng
c6c hu l61q vcri BQ phfln quan l)? tei san d5 sria chfra, kh6ng W ingodi ,.- b.uo duong, stia chfra, thay thti. co trdchnhi6m taolad" r.
d,.^"*"...c6 tr6ch nhiQm thgc hiQn viQc b6o duong, sria chta, thay
phAn sri dgng ri6ng cta minh.

Kh6ng ldm sai lQch thi6t ki5, hi-6n trsre trgng qu6 trinh b6o
chfra CSVC cta nhd trucmg. Trucnrg frgp 

"Arr"tt 
ititcnua USVU cua nhd trucmg. Trudrng hgp cdn thitlt,pnai thay d6i thi

ph0n, c6 nhdn thr,rc hiQn b6o duong, sria.trnu d6 xu6t phuorri rln vd c
,e'D;o ;;" aa"e

trucnrg chitqo, sfra chfta.
- 86o duffng m6y m6c, trang thitit bi:

trudng

nu6c, d6m

k6o dii thoi

tii, phucrng

6ng dQt xu6t
ui Ban gi6m

dn, cd nhen

ho{c hdnh

tdi sin.

thanh

duOng
nho. Con
hgp trinh

kip thoi
goi nguoi
thu$n lqi

,i
0 d6i v6i

rdng, sria
ke thi b0
ti6n hdnh
cho chri



ViQc b6o t
xuy6n dinh lcy

b6o du0ng fr:n:g chung lo4i tii san ph6i dugc thr
r{c theo khuy6n c6o cfia nhd san xudt,cp thiS nhu

hiQn thucrng

TT C fing loSi tii sin Thli gian bio tri I oi bio tri

I

Thiet bi d
tfnh

gn tU, th6ng tin, m6y vi 01 thdngilan ch"
m6y vi tfnh theo
khuy6n c6o cria

nhi san xu6t

Nhe
ho{c

chfre

dich vu sria

b6o tri

2

Thi6t bi la
hoa nhiQt r

rh:

I
l'u lAnh, m6y di6u 06 thting /lan cho

m6y diAu hda theo
khuy6n c6o cria
nhi san xu6t cho
cdc thitit bi
khric... l

Nhe

ngui
m6n

:ung cdp,

i c6 chuy6n

aJ

Thitit b! ch

chi6u, m6y
miiy fax

.6u, sao chup: m6y
photocopy, mdy in,

0L tharLglldn cho
m6y photocopy
theo khuy6n c6o
cria nhd s6n xu6t

Nhi r

ho{c
chta,

Nhd c

ho{c

ung cdp

lich vp sria

b6o tri

4

fhi6t bi tru
chuydn ngi

y6n d6n, thitSt bi
nh dec thir kh6c...

Theo khuy6n c6o

cria nhd san xu6t
vi thuc t6 sri dUng

nng cdp

Lhd san xu6t

Ghi chrt: Trong
bi€n d0 thdi giar
bdo tri dd duqc c

qud trinh thqc hi,An viQc bdo tri, bdo dudng tdi
ngdn hon hoQc ddi hon tiry theo hiQn trgng cfia

huyAn gia k! thuqt thiim dinh.

z c6 thd c6

sdn dem di
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